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Education & Cultural Services

PAYMENT CLAIM FORM - CLERKS TO PARENT COUNCILS:

	(please enter school name)
	
	PARENT COUNCIL


	Name:
	

	Address:
	

	
	

	
	

	
	Post Code:

	Date of Meeting:
	


	West Lothian Council Employees only – Please enter Payroll Number:


	

	All Clerks – Please enter National Insurance Number:
	


Signed:

	Clerk
	
	Chairperson
	

	Date:
	
	Date:
	


Important Notes:-

· All payments are made direct into bank accounts.   Accordingly when making your first claim, this form should be accompanied by a Bank Details Notification Form (also available online)

· The current payment is £39.50 per Parent Council Meeting

· Income Tax will be deducted from payments to Clerks, at the Standard Rate, unless a Tax Exemption certificate is provided

· Claim to be submitted after each meeting.   Please do not submit more than one claim form at any one time

Send payment claim to:- Customer Care, West Lothian Council Education &Cultural Services, Lindsay House, South Bridge Street, Bathgate EH48 1TS

	For office use only:  

Education Services authorised signatory________________________________________
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